
JOB TITLE:  PUBLIC WORKS EMPLOYEE 
 
Summary Statement 
 
 Assist the Water, Wastewater, and Street Department when needed with all facets 
of operation. 
 

JOB DESCRIPTION 
 

Source of Authority 
 
 Department Superintendents, Town Manager 
 
Machines, Equipment, Tools, etc. 
 
 Operations of pickup trucks, flat-bed truck, backhoe, skid loader, tractors, 
mowers, air compressors, hand tools, power tools, ph meters, chlorine meters, flow 
meters, oxygen meters, miscellaneous lab equipment, computer, and other related 
equipment. 
 
Job Duties 
 

1. To Assist Water, Wastewater, and Street Departments with Daily operations. 
 

2. Operate all equipment assigned to each of the Public Works Departments; 
 
3. Ensure all equipment is properly maintained, cleaned, and ready for immediate 

use; 
 

4. Assists with the operation, non-major repair, and maintenance of all municipal 
buildings, grounds, and equipment, including, but not limited to, the Wastewater 
Treatment Plant, Bridgeville Well Buildings, etc.; 

 
5. Assist with daily lab testing and the recording of the results thereof, as directed by 

Department Superintendents; 
 

6. Assist with the reading of water meters; 
 

7. Assist with the cleaning of storm drains, sewer systems, water mains; 
 

8. Assist with the maintenance of fire hydrants, valves, water, and sewer 
mains/lines, and perform maintenance on all; 

 
9. Follow all safety rules and regulations; 
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10. Must be able to lift fifty (50) pounds; 

 
11. Assist all Town personnel in emergency situations; 

 
12. Assist with keeping all shop and storage areas clean and neat; 

 
13. Assist with lawn care and building/grounds maintenance; 
 
14. Perform such other duties that may be assigned by the Department 

Superintendents or Town Manager. 
 

15. Assist with snow and ice removal and plowing Municipal grounds and streets. 
 

JOB REQUIREMENTS 
 
Knowledge, Skills, and Abilities 
 
 Working knowledge of each public works department.  Ability to follow 
instructions and to carry out assignments to completion.  Ability to understand and 
carry out oral and written instructions. Be able to work independently.  Have the 
safety skills necessary to work responsibly.  Ability to maintain effective relations 
with other Town employees.  Ability to deal professionally with the public. 
 
Education 
 
 High School diploma or equivalent.  Public Works experience preferred.  Must be 
able to acquire and maintain a valid Delaware Base Level Water Operator’s License. 
 
Special Requirements 
 

1. Active State of Delaware Base Level Water Operator License 
2. The appropriate driver’s license that would allow one to obtain a CDL to 

operate heavy equipment.  Must be available to assist Town personnel in 
emergency situations.  Must be available to perform weekend monitoring, etc. 

 
Work Environment 
 

The work environment characteristics described here represent those employees 
encounter while performing the essential functions of this job. While performing the 
duties of this job, the employee is regularly exposed to outside weather conditions. 
The employee is frequently exposed to moving mechanical parts. The employee is 
occasionally exposed to fumes or airborne particles, toxic or caustic chemicals, 
extreme cold, extreme heat, risk of electrical shock, and vibration. The noise level in 
the work environment is usually moderate to loud.  

 


